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1 O6wme NoNoOXKeHNN

1. Hactosuee nonoxeHve paspaboTaHo 4N MYHWLMNANBHOTO aBTOHOMHOMO  [OLUKOJIbHOrO
06pa3oBaTeNlbHOr0 yupexaeHusi aetckumid cag Ne 7 "ConHblwko" ( ganee - [OY) B COOTBETCTBUM C
KoHcTuTyumeii P®, TpygosbiM Kogekcom P®, degepanibHbiM 3aKOHOM «O NEPCOHasbHbIX AaHHbIX» OT
27.07.2006 . M 152 —®3, [lepeyHeM CBefeHWUIA KOH(UAEHLMANBbHOIO XapakTepa, YTBEPXAEHHbLIM
Yka3om [lpe3ungeHta P® ot 06.03.1997 N2 188 u ApyrMMu COOTBETCTBYIOLLMMM 3aKOHOAATE/IbHbIMU
npaBoBbIMK aKTamn P®.

1.2. OcHoBHasa Uenb HacToAwero MNonoXeHna — yCTaHOBNEHUE eANHOro nopaaka 3awuTbl NEPCOHATbHBIX
[aHHbIX paboTHMkoB AOY ans obecneyvyeHMs 3aluTbl ero npas M cBobof npu 06paboTke NepcoHasibHbIX
JaHHbIX, B TOM YuCfe 3aWuTbl MpaB Ha HEMPUKOCHOBEHHOCTb YACTHOM >KU3HW, JINUYHYI0 U CEMEHYH0
TaH>.

1.3. Hactoawmm TTonoxeHeM onpeaenserca nopsafok nonyyeHus, o6paboTKu, XpaHeHus, nepefayn u
N6B0oro Apyroro UCMosb30BaHMA NepCcoHaNbHbIX faHHbIX PabOTHUKA, a TaKXe BeAeHWs ero IMYHOro Aena B
COOTBETCTBUM C TPYAOBbIM 3aKOHOLATE/IbCTBOM Pd.

14. B HacToALleM 10N0XEeHMM UCMNO/b30BaHbI ClefyoLne TepMUHbI U ONpeaeneHuns:

- pabOTHUK - )M3MYeCcKoe L0, COCTOSALLEE B TPYA0BbIX OTHOLLEHUSAX C paboToaaTenem;

- paboTogaTtens - 3asegytownii MALOY aetckuit cag Ne 7 "ConHbIWKO™;

- npeacTaBuTeNb pabotogaTens - paboTHUK, Ha3HaYeHHbIN NPYKa3oM paboTodaTtenisi OTBETCTBEHHbLIM 3a
cbop, 06paboTKy, XpaHeHMe ¥ nepeaayy NepcoHanbHbIX AaHHbIX Pa60THUKOB;

- NepcoHasbHble AaHHble -nbas UHPopMaLMsa, OTHOCALLAACA K ONpeaefieHHOMY WK OnpefenseMoMy Ha
OCHOBaHMMW TakoW MH(opMaummn pusndeckoMy nuly (Cy6bekTy nepcoHasbHbIX LaHHbIX), B TOM YMUC/e ero
(hamunns, MMA, OTYeCTBO, rof, Mecsl, faTa W MeCTO POXAEeHWs, afpec, CeMeinHoe, COLManbHOE,
MMYLLLECTBEHHOE NONOXeHWe, 06pasoBaHue, npodeccus, 40X0A4bl, Apyras MHpopMaLuus;

- 06paboTKa NepcoHaNbHbIX AaHHbIX — [eACcTBMSA (onepaumu) C MepcoHaNbHbIMU [LaHHLIMMW, BKIKOYas
cbop, cucTemartmsaumio, HaKoMIEHWe, XpaHeHne, YToUYHeHMe (0OHOBMEHME, U3MEHEHNWE), UCMO/b30BaHMe,
pacnpocTpaHeHue (B TOM uucne nepegavy), o6e3nnumBaHme, 6/10KMPOBaHNE YHUYTOXEHME NEPCOHANbHbBIX
[aHHbIX;

- pacnpocTpaHeHue MepCcoHa/IbHbIX [AaHHbIX — [AelCTBUA, HanpaB/ieHHble Ha nepegady MepcoHasIbHbIX
[aHHbIX OnpefeneHHOMY Kpyry vy (nepefayva MnepcoHasbHbIX AaHHbIX) WM Ha O3HaKOM/IeHWe C
NepcoHaNIbHbIMU JAHHBIMW HEOrpaHWYeHHOro Kpyra nui, B TOM 4Yucne 06HapoAOBaHME MepPCOHANbHbIX
JaHHbIX B CpeAcTBax — MacCoBOM — MH(oOpMauuu, — pasMelieHne B MH(OPMAaLUOHHO
TeIEKOMMYHUKALMOHHBIX CETAX WAW NpefoCTaBieHne AOCTyna K NepcoHanbHbIM JaHHbIM KakuM — fiM6o
WNHbIM CNOCO6OM,;

- MCMOMb30BaHUE MEPCOHaNbHbIX AaHHbIX — [eicTBUA (onepauum) C MEepCOHaNbHbIMU  AaHHbIMW,
coBepLlaemble B LENAX MPUHATUA pPELUEHUIA WM COBEPLUEHUS WHBbIX [eACTBUIA, NOPOXAAOLLMX
tOPUANYECKME NOCNELCTBUA B OTHOLLEHUN CYOBEKTA NEPCOHaNbHbIX AAHHbLIX UKW APYTrUX MWL, W60 UHBIM
06pa3om 3aTparusaroLLMX fnpasa n cBO60AbI CyObeKTa NEPCOHaNbHbIX AaHHbIX UK SPYTUX NnL;

- 3aWuTa MepcoHasibHbIX [aHHbIX — [eATeNbHOCTb M0 06ecrneyeHnto C MOMOLLLIO  /IOK&/IbHOro

perynmpoBaHns nopsgka o06paboTKM MepcoHa/IbHbIX AaHHbLIX UM OPraHM3auMOHHO — TEXHWYECKUX Mep

KOH(IMAEHUMANILHOCTU UH(OPMaLUN O KOHKPETHOM pabOTHUKe, MoMyyYeHHONM paboTojaTenem B CBA3M C

TPYZLOBbIMU OTHOLLEHUAMU;

- GNoKMpoBaHMe NMepcoHaNbHbIX AaHHbIX — BPeMEHHOe npekpaLleHve cbopa, cuctemaTusaLmm,

HaKOoMIeHUs, UCNOb30BaHNA, pacnpoCTpPaHeHUs NEPCOHabHbIX AaHHbLIX, B TOM YuCNe X nepesayu;

- YHUUTOXKEHME NepCOHa/IbHbIX fAaHHbIX — [AeNCTBUSA, B pe3y/nbTaTe KOTOPbIX .HEBO3MOXHO

BOCCTAHOBUTb COfepXKaHWe MepCOHa/IbHbIX [AaHHbIX B WH(MOPMALMOHHOW CUCTEME MEePCOHaIbHbIX

[aHHbIX UK B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuaibHble HOCUTENN MEPCOHaNbHBIX AaHHbIX;

- 06e31MuMBaHNe NepcoHaNbHbIX AaHHbIX — AeNCTBUSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO OMNpeseinTb

NPUHaLNEXHOCTb NEPCOHA/bHbIX AaHHbIX KOHKPETHOMY PaboTHUKY;

- KOH(uAeHUManbHasa nHpopmaumna — 31o MHpopmauus (B LOKYMEHTUPOBAHHOM W/ 3/1IEKTPOHHOM

BMAE), AOCTYMN K KOTOPO OrpaHNMYMBAETCA B COOTBETCTBUM C 3aKOHOAATENIbCTBOM P,

15. PaboTHUKM nNpn nocTynieHnun Ha paboty B JOY L0/KHbI BbITb 03HAKOMJIEHbI NOA PACMUCKY C

HacToALLMM [M0N0XKEH MeM.

1.6. HacTosee MonoxeHve yTBepxaaeTca 3asefyownm JOY un AelACTBYET [0 NPUHATUA HOBOTO.



K) BCEM MHOM, He OrOBOPEHHOM B HacTosleM [lonoxeHUM paboTofaTenb W ero npeacrtasuTenu, a
y/K>Ke paboTHUKM OOY un ux npeactaBuTenn pPyKoBoAcTBYHOTCS KoHcTuTyumein PP, TpypoBbim
Kogekcom P®. depepasibHbIM 3aKOHOM «O MepcoHanbHbIX AaHHbIX» 152 — @3 ot 27.07.2006 wn
APYruMun 3akKoHoaaTe/NlbHbIMU U HOPMATUBHO-MNPaBOBbIMK aKTaMu PO.

2. Co6op, 06paboT Ka n 3awmnTa NnepcoHasibHbIX gaHHbIX

2.1. MepcoHanbHble AaHHble PaboTHMKA OTHOCATCSA K KOH(MAeHUManbHOW MHGpopmauumn. TpeboBaHus K
paboTe C nepcoHaNbHbIMU AaHHbIMW PabOTHMKA YCTAHOB/EHbI CT.86 TpynoBoro kogekca P® u aBnawTCA
0653aTeNbHbIMU AN CTOPOH TPYZOBOr0 OTHOLUEHUS.

2.2. O06paboTKka nepcoHaNbHbIX [aHHbIX MOXeT OCYyLWecTBNATbCA paboTofaTeneM WAUM  ero
npeAcTaBUTENS MU TONbKO C corfacusa paboTHMKA, 3a UCK/IKYEHWEM CNyyaes, NPefyCMOTPEHHbIX Nn.2.3
HacTosawero NMosioxxeHus

2.3. Cornacus paboTHMKa nNpu 06paboTKe ero NepcoHasbHbIX AaHHbIX He TpebyeTcs B cay4vasx, Korga:

2.3.1. O6paboTka MepCcOHaNbHbIX AaHHbIX PabOTHUKA OCYLLECTBNSAETCA Ha OCHOBaHWW (efepanbHOro
3aKOHa, yCTaHaBNMBAKOLWWEro eé uenb, YCNOBUA MNONYYEHUS MNEPCOHAsbHbIX [aHHbIX U KPYr Cy6bLEKTOB,
nepcoHanbHble [aHHble KOTOpbIX Mognexar o06paboTke, a TakXe Onpefensolero noaHOMOUUS
paboTogartens u ero npegcrasuTenei.

2.3.2. O6paboTKa NepcoHaNbHbIX AaHHbIX PabOTHMKA OCYLLECTBNAETCA B LLeNAX UCMNOIHEHUS AOroBopa,
OZIHOW M3 CTOPOH KOTOPOTro fBNSIETCA caM PaboTHUK.

2.3.3. O6paboTKa nepcoHanbHbIX AaHHbIX PabOTHMKA OCYLLEeCTBAAETCA AN1A CTATUCTUYECKUX WUIN UHBIX
Hay4HbIX Lefeid Npu ycnosmu 0653aTenbHOr0 06e3114mMBaHmns NepcoHasbHbIX AaHHbIX.

2.3.4. O6paboTKa NepcoHanbHbIX AaHHbIX PaboTHMKA HeobXoAMMa A5 3aLLUThI XXU3HU, 340POBbA UK
NHbIX XXU3HEHHO BaXXHbIX MHTEPECOB paboTHMKA, ecnn nosyyeHune cornacns paboTHMKa HEBO3MOXHO.
2.3.5. O6paboTka nepcoHanbHbIX fAaHHbIX paboTHMKa HeobxoAumMa [N  [AOCTaBKM  MOYTOBbIX
OTNPaBNEHNn opraHM3aLnsaMmn NOYTOBON CBA3M, OCYLLECTB/IEHWUA OMNepaTopaMun 3/1eKTPOCBA3UN pacyeToB C
Nofib30BaTeNAMM YCAYTr CBA3M 3a OKasaHHble YCMYyru CBA3M, a TakXe A1 pacCMOTPEHMA MNpeTeH3ni
nofib3oBaTeneln ycnyramm CBssu.

2.3.6. OcyuiecTBnseTcs 06paboTKa nepcoHanbHbIX AaHHbIX PaboTHUKA, nognexawmnx ony61mMKoBaHNIO

B COOTBETCTBUN C (PefiepaibHbIMU 3aKOHAMM.

2.4. Mpn noctynneHnn Ha paboty B JOY paboTHUK npefoctasnaer paborogaTento Uam ero
NpeACcTaBUTEN0 NepCcoHanbHble faHHble 0 cebe B JOKYMEHTaNbHON (opMe:

- nacnopT rpaxgaHnHa Po;

- TPYLOBYIO KHWXKKY, 33 UCK/OYEHMEM CNy4vaeB, KOrja TPy40BOI fOroBOp 3aKnto4vaeTcs Bnepsblie Uan
paboTHMK MocTynaeT Ha paboTy Ha yCNOBUSX COBMECTUTENLCTBA,

- CTPaxoBOe CBUAETENIbCTBO FOCYAAPCTBEHHOrO MEHCUOHHOIO CTPax0BaHWUS;

- HH;

- LOKYMEHTbl BOMHCKOI0 y4yeTa - /19 BOEHHO006A3aHHbIX W1 INL,. NOANEXaLWUX NPU3bIBY Ha BOEHHYIO
CNyXo0y;

- LOKYMeHT 06 06pa3oBaHuK, 0 KBaMUKaLUM UAM HaNIM4YMmn cneymnanbHblX 3HAHUA NPy NOCTYNIEHUM
Ha paboTy, Tpebylowyo cneynanbHblX 3HAHUIA UK crneymanbHON NOATOTOBKY;

- MeAULNHCKOE 3aK/0YeHNe 0 BO3MOXHOCTW BbINOMHATL pa6oTy B OY Mo LO/MKHOCTK, HA KOTOPYH OH
nocrtynaer.

2.5. MMocne Toro Kak paborofarenem 6yaetT NPUHATO pewleHne o0 npueMe paboTHUKa Ha paboTy B 40Y, a
TakXXe BNOCMELCTBUM B NpoOLEcCe TPYLOBOWA AeATENbHOCTU K AOKYMEHTaM, COAepXaliMM nepcoHanbHble
AaHHble paboTHMKA, TakXe ByAyT OTHOCMTbLCSA:

- TPYAOBOVA OrOBOP M NpUKa3 0 Npueme Ha pa6oTy;

- CBEIEHMS 0 MOOLLPEHUAX U HarpaXAeHMsaX (Hannume NoYeTHbIX rPamMoT, 61arofAapcTBEHHbIX NMUCEM,
y[OCTOBEPEHWIA O BETepaHCTBe U ap.);

- NpUKa3bl 06 M3MEHEHUN YC/TOBMIA TPY0BOTO Or0BOPa;

- KapTO4Ka YHU(ULMPOBAHHOW Gopmbl T-2, yTBEpXKAEeHHas nocTaHoBAeHMeM [FockomcTaTa Poccuum oT
05.01.2004 Ne 1,



Aoe peno;

/BefeHNA 0 CEMENHOM MONOXKeHUN (CBUAETENLCTBO O 6pake, 0 paCTOPXKEHUN Opaka);
- CBEJieHNA 0 Hannuuun aeteid (CBMAETENLCTBO O POXKAEHUMN pebeHKa);
- CBefleHMs 0 6epeMEHHOCTM XeHLLMHbI (cnpaBka 0 6epeMeHHOCTH);
- cBefleHns 06 nHBanugHocTu (YLOCTOBEPEHUE MHBaNNAA);
- CBefleHns 0 foHopCTBe (CnpaBKuM O caye KPoBW, YLOCTOBEPEHMNe LOHOPA);
- CBe/leHMs 0 cocTaBe CeMby (CnpaBKa O COCTaBe CEMbM);

- CBeJieHNa 0 AoXofe C npeAblayLero mecta pabotbl (Ccnpasku)
- Apyrune LOKYMEHTbI.

2.6. Ecnu nepcoHanbHble faHHble pabOTHMKA BO3MOXHO MOAYUYUTb TOMbKO Y TPeTbeil CTOPOHbI, TO
paboTofaTeNlb 4epe3 CBOEro npeAcTaBUTeNs yBeaoMAseT paboTHMKA 006 3TOM He MeHee 4Yem 3a Tpu
paboymx 4HA W nosyyaeT OT paboTHUKa MUCbMeHHOe cornacue (iM60 MUCbMEHHbIA 0TKas), KOTopoe TOT
[O/KEH faTb B TeYeHMe nATM paboymx AHe ¢ MOMEHTA MOMyyYeHUs OT paboTogaTens COOTBETCTBYHOLLErO
yBelOM/IeHUS. B NUCbMEHHOM yBeAOMIeHUN paboTogaTeNlb 4O/MKEH MOCTaBUTb PabOTHMKA B M3BECTHOCTb
0 MOCNeACTBMAX OTKasa B fJa4ye UM COrnacus Ha nonyyeHne nepcoHasnbHbIX JaHHbIX, BKNKOYas 0TKa3 B
npueme Ha paborTy.

2.7. PaboTogaTenb n ero npeactaBMTenn, nonyvaroume B 06paboTKy NepcoHasnbHble AaHHble paboTHUKA,
06s3aHbl co6M04aTh KOH(MAEHUMANbHOCTb MH(OpMaumun. [laHHOe MpaBWIO He pacnpocTpaHseTcs Ha
06MEH NepcoHanbHbIMWU AaHHLIMX PabOTHMKOB B MOPSiAKE, YCTAHOBNEHHOM (pefepanbHbIMK 3aKOHaMM.

2.8. 3awmTa MepcoHanbHbIX AaHHbIX PaboTHMKA OT HenpaBOMEPHOr0 KX WCMNOMb30BaHMA WAM yTpaThbl
obecrneumBaeTcs paboTtofaTesieM 3a CYET €ro CpeicTB B MOPSAKe, YCTAHOB/EHHOM TpyAoBbIM KOAEKCOM
P®, nHbIMY (pefepaibHbIMU 3aKOHaMW.

3. XpaHeHune nepcoHasbHbIX AaHHbIX paboTHUKaA

3.1. TMepcoHanbHble fAaHHble paboTHUKOB [AOY XpaHATCA Ha OYMaXHbIX HOCUTENAX B KabuHeTte
3aBefytowero. Ans 3Toro MCMNonb3ylTCs CcneyuanbHO 060pyAOBaHHble LWKagbl WM Cedbl, KOTOpble
3aKpbIBaKOTCA Ha KNKOY, NPY HeO06X04MMOCTM — oneyaTbiBatoTcA. Koy oT wkKagos 1 cendos, B KOTOPbIX
XPaHATCA MepcoHa/ibHble AaHHble paboTHUKOB AOY. HaXoAUTCA Y YNOSHOMOYEHHbIX ML, (crneyuanucTta
Mo Kagpam v [enornpou3BoAUTENS).

3.2. KoHKpeTHble 0653aHHOCTI M0 06paboTKe, XpPaHEHUIO U Bblfaye MepcoHasbHbIX JaHHbIX PaboTHUKOB:
NNYHBIX Jefl, TPYZOBbIX KHMWKeK (Ay6/MKaToB TPYLOBbIX KHUKEK), WHbIX LOKYMEHTOB, OTpaKkaroLiux
nepcoHanbHble [JaHHble pPaboOTHWMKOB, BO3/MAraldTCA MO MPUKa3y Ha KOHKPETHbIX MpeAcTaBuTenei
pabotofarens W 3aKpennalTcad B TPYLOBbIX [A0roBopax, 3ak/iiyaemblX C HUM, U [LOSHKHOCTHbIX
WHCTPYKLMAX.

3.3. B OTHOWEHWM HEKOTOPbIX [OKYMEHTOB [eNCTBYHOLIMM 3aKoHoAaTeNlbcTBOM P® Moryt 6biTb
YyCTaHOB/IEHbl WHble TpebOBaHWA XpaHeHWs, YeM MpeayCMOTPEHO HacToAwMM [lonoxeHnem. B Takmx
cnyyasx paboTtojatenb W ero npeacTtaBuTeNM  PYKOBOACTBYHTCA MpaswuiaMu, YCTAHOBIEHHbIMU
COOTBETCTBYIOLNUM HOPMaTUBHbLIM aKTOM.

3.4. CBefieHUA 0 paboTHUKax AOY MOryT TakXe XpaHUTbLCHA Ha 3M1EKTPOHHbLIX HOCUTENAX, AOCTYN K
KOTOPbIM OrpaHnyeH naponem.

3.5. PaboTtopatens u ero npeAcTaBuTeny obecrneynBaroT orpaHnYeHe 4OCTYNa K NepcoHasbHbIM

[AaHHbIM pPabOTHWKOB NNLAM, He YNONTHOMOYEHHbLIM 3aKOHOM.

3.6. JocTyn K nepcoHanbHbIM [AaHHbIM paboTHMKOB 6e3 cnewLuanbHOro paspelleHus paborogarens
MMelT paboTHUKY, 3aHnMalowme B 4OY cneaytoLine LOMKHOCTU:

- CrneumanncT no Kagpaw,

- eNoNpon3BOAUTENb;

- NHXXEHep N0 oxpaHe Tpya:

- 3aMecTUTeNb 3aBeAyloLein Nno BOCNUTaTeNbHOW W MeTOAMYEeCcKOW paboTe (TOMbKO K MepcoHasbHbIM
[aHHbIM nejarornyecknx paboTHUKOB YUpexaeHus);



/hectutens 3aeegytowero no AXP (TONbKO K MNEPCOHaNbHbIM [JaHHbIM pPabOTHUKOB MNafLlero
/Cy>xuBatoLiero nepcoHana 0OY).
3.7. Tlpn nonyyeHUn cBeLeHUA, COCTaBNSAKOLWMX MEePCOHa/IbHbIE faHHble PabOTHUKA, BbILLENepeYnC/eHHble
[laHHble paboTHUKa, KOTOpPble HEOOXOANMbI A4/ BbINOIHEHUA KOHKPETHbIX (PYHKLMWIA, 3a4aHNIN NpU NOSHOM
cob6N04eHNN KOH(UAEHLMANLHOCTH.

4. Mepefaya NepcoHasbHbIX JaHHbIX PaboTHUKA

4.1. Mpu nepepgaye NepcoHanbHbIX AaHHbIX paboTHWKa paboTogaTens 06s3aH co6n04aTh CcnepyroLine
TpeboBaHusa (cT.88 TpynoBoro Kogekca P®d):

4.1.1. He coobuwaTb nepcoHasnbHble AaHHble paboTHMKa TpeTbell CTOPOHe 6e3 NMUCbMEHHOro cornacus
paboTHUKA, 3a UCK/IIOYEHMEM CNy4aeB, KOrga 3To Heo6X0AMMO B Lensax npefynpexaeHus yrposbl XU3HM
300p0BbI0  pebeHKa, a TakXke B C/yvasaX, YCTaHOB/EHHbIX (efepasibHbiM 3aKOHOM. Y4uTbiBas, 4TO
TpypoBoil Kogekc P® He onpefenseT KpUTepUM CcUTyauuid, NPeLCTaBAAIOLWMUX Yrpo3y >XU3HWU WK
340p0BbI0 paboTHMKA, paboTofaTeNlb B KaXAOM KOHKPETHOM Ciyyae [enaeT CamOCTOSTE/IbHYH OLEHKY
Cepbe3HOCTN, HEMUHYEMOCTW, CTeMeHW TakoWh yrposbl. Ecnu >xe nuuo, obpatuBlueecs C 3arnpoCcoOM, He
YNO/IHOMOYEHO (efepanbHbIM 3aKOHOM Ha MOJlyYeHWe MNepcoHaNbHbIX AaHHbIX paboTHWKa, 160
OTCYTCTBYET MUCbMEHHOE cornacue paboTHUKa Ha MpefocTaB/ieHNe ero MepcoHasbHbIX CBeAEHUI, Nn6o,
Nno MHeHUKO paboTofartens, OTCYTCTBYET yrpo3a XXW3HWU UNn 3L0pOBbl0 paboTHUKa, paboTojaTent 0643aH
0TKasaTb B MpeAoCTaB/ieHUN MepCOHaNbHbIX [aHHbIX /MLy, 06paTuBLIEMYCS C 3anpocoM, W BblAaTb
NCbMeHHOe yBefloM/IeHWe 06 0TKa3e B NPeoCTaBNeHUN NMepCoHaNbHbIX AaHHbIX.

4.1.2. He coobLwatb nepcoHasnbHble faHHble pabOTHMKA B KOMMEPYECKUX Liensix 6e3 ero NMCbMeHHOro
cornacus.

4.1.3. MpepynpeanTb YNONHOMOYEHHbIX UL, NONYYAKOLWMX NePCOHabHble JaHHble paboTHUKA, O TOM, YTO
3TU JaHHble MOTYT ObITb MCNOJIb30BaHbI /NLb B LENsX, 419 KOTOPbIX OHU COO0OLLEeHbl, 1 TpeboBaTb OT 3TUX
NUL, NOATBEPXAEHNA TOrO, YTO 3TO MPUBMUIO COBMIOAEHO.

4.1.4. OcylecTBNATL Nepefayy MepCcoHalbHbIX JaHHbIX paboTHUKA B Npefenax ofHoro pabortogartens B
COOTBETCTBUWN C HACTOALMUM [1010XKEHUEM.

4.1.5. PaspelwaTb AOCTYN K NepcoHasibHbIM AaHHbIM PaboTHWKOB TO/ILKO CrneunanbHO YNoJTHOMOYEHHbIM
nuuam, npy 3TOM yKasaHHble nuua AO/DKHbI UMeTb MpaBo MNoJsiyvyaTb TONbKO Te NepcoHasbHble AaHHble
paboTHUKA, KOTOPble HEOOXOAUMbI AN BbINOIHEHUA KOHKPETHbLIX (PYHKLUN.

4.1.6. He 3anpalwvBaTb MH(OPMaLMIO O COCTOSHUM 340POBbS PabOTHMKA, 3a UCKIHOUYEHNEM TeX CBELEHWN,
KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINONHEHUA PabOTHUKOM TPYAOBON (yHKUuu. 4.1.7.
MepenaBatb MepcoHa/ibHble [AaHHble paboTHMKa ero npeAcTaBUTeNsM B MOPAAKEe, YCTaHOB/EHHOM
Tpy#oBbIM KOAEKCOM W HacToAWMM [10oN0XeHMem, U OorpaHuymBaTb 3Ty WHE(OPMALMUIO TOJIbKO TEMM
NepcoHa/IbHbIMU  AaHHbIMW  pabOTHMKA, KOTOpble HEoOXOAWMbl [N15  BbIMOJIHEHUS  YKa3aHHbIMU
NpeacTaBUTENAMN UX DYHKLMIA.

5. O6A3aHHOCTN M OTBETCTBEHHOCTb paboTHMKaA 1 paboToaaTens

5.1. B uensax obecrnevyeHns LOCTOBEPHOCTM MePCOHasIbHbIX AaHHbIX PabOTHUK 0653aH:

- Npv npreme Ha paboTy NPeAOCTaBUTL PYKOBOAWUTENO WU €ro YNoSHOMOYEHHbIM MLam
MO/HbIE N AOCTOBEPHbIE JaHHble O cebe:

B C/lydae M3MEHEHUsi CBeAEHWIl, COCTaBMSIOLUMX MEPCOHaNbHbIe [aHHble PabOTHMKA,
He3aMeANWTeNbHO NPefOCTaBUTb  [JaHHY WH(OPMaLWUO  PYKOBOAWUTENO WKW €ro
YNONHOMOYEHHbIM NULAM.

5.2. Pa6oTogaTenb W €ro ynoaHOMOYEHHbIe NPeaCTaBUTENN 0653aHbI:

4.2.1. OcyLlecTBNATb 3alMTY NepcoHanbHbIX JaHHbIX paboTHUKA.

4.2.2. O6ecneynTb XpaHeHWe MEepBMYHOIN YYeTHOW AOKYMeHTauuu Mo y4yeTy Tpyga W ero onnatbl, K
KOTOPOIA, B YaCTHOCTM, OTHOCATCS AOKYMEHTbI MO y4YeTy UCMo/b30BaHMS paboyero BPEMEHU M pacyeToB
C pabOTHMKOM MO onnaTe TpyAa v ap.



r/ 3anonHeHne [LOKYMeHTaLMKW, COAepXalieii MnepcoHanbHble faHHble paboTHMKa, OCYLLeCTBAATL B

/TBETCTBUM C YHUDULMPOBAHHLIMK (DOpMaMy MepPBUYHOM YYEeTHOW [LOKYMEHTaLMKM MO Y4YeTy Tpyha u
3ro onnatbl, YTBEPXAEHHbLIMU NnocTaHoBNeHNeM [TockomcTaTta Poccumn oT 05.01.2004.
4.2.4. B nopsgke, npefycmMoTpeHHOM cT. 14 ®depgepanbHoro 3akoHa «O nNepcoHanbHbIX [AaHHbIX»,
coobuwmnTe paboTodaTento UAN €ro 3aKOHHOMY MpPeACTaBUTEN0 WH(POPMALMIO O HalMyuMK MepCcoHaNbHbIX
[faHHbIX, OTHOCALWMXCA K pabOTHMKY, a TakXe NpefocTaBUTb BO3MOXXHOCTb O3HAKOMJ/IEHWA C HUMWU Mpu
obpalieHnn paboTHMKA UMW ero 3aKOHHOro npeactaBuTens, NM6o B TeyeHUe fecaTn pabouunx aHen ¢ aatol
nosiyyeHms 3anpoca paboTHUKA UK ero 3aKOHHOTO NpeLCcTaBuUTeNA.
5.2.5. B cnyyae o0TKasa B npefocTaBNeHUM pabOTHUKY WAN ero 3aKOHHOMY MNpeacTaBUTeNtO npu
obpalteHuy 6o nNpu nonyvyeHUM 3anpoca paboTHUKA UNM ero 3aKOHHOro npeactasuTens nHgopmauum o
HaIM4YMM NepCcoHasbHbIX AaHHbIX 0 Pa6OTHUKE, a TaKXe TakKuX MepcoHabHbIX AAHHbIX AaTb B MUCbMEHHOWN
(hopmMe MOTUBMUPOBaHHbLIA OTBET, COAEPXALLUIA CCbINIKY Ha NONoXeHUe 4.5 cT. 14 PefepanbHOro 3akoHa «O
MepcoHanbHbIX AaHHbIX» WAN WHOTO (eflepaNbHOro 3aKOHa, ABMAIOLWErocs 0CHOBaHMEM [AN1A TaKOro 0TKasa,
B CPOK, He npeBblWwalowWwmii cemn paboymx [Heid co AHA obpaweHUs paboOTHMKA WU €ro 3aKOHHOro
npeacTaBuTens, NMbo ¢ gaTbl NONy4YeHMs 3anpoca paboTHUKA UM ero 3aKOHHOTo npeAcTaBUTeNs.

5.2.6. be3Bo3me3qHO nNpefocTaBUTb PabOTHWMKY WM ero 3aKOHHOMY MNpeacTaBUTEN0 BO3MOXXHOCTb
03HAKOM/IEHMA C NePCOHaNbHbIMWU AaHHbIMU PabOTHUKA, a TaKXe BHECTU B HUX HEOOXOAMMble U3MEHEHUS,
YHUUTOXUTb UM BNOKMpOBaTb COOTBETCTBYHOLULME MepcOHanbHble [JaHHble N0  NpefoCcTaBNeHUN
pabOTHUKOM WIN €ero 3aKOHHbIMW MpeAcTaBUTENEeM CBefeHWW, NOATBEPXAAKLWMX, YTO MNepcoHalbHble
AaHHble paboTHMKA ABNAKOTCA HEMOSHbIMW, YCTapeBW MMM, HEAOCTOBEPHbIMU, HE3AKOHHO MO/IyYEHHbIMU.
O BHECEHHbIX W3MEHeHUAX U NpeanpUHATBIX Mepax paboTofaTeNnb WAM €ero YMNONHOMOYeHHble Nuua
0653aHbl  yBeJOMUTb pabOTHMKA WM ero 3aKOHHOro npeacTaBuUTeNns W TPeTbUX /UL, KOTOPbIM
nepcoHanbHble faHHble paboTHMKA OblM NepefaHsl.

5.2.7. 1o NUCbMeHHOMY 3asB/IeHUI0 paboTHMKa He MOo34Hee TpexX [AHel co AHA Nojayun 3TOro 3asBfieHUS

BbllaBaTb NOCNeAHEMY KOMWUWU AOKYMEHTOB, CBA3aHHbIX C paboToi (KonNuu npukasa o npueme Ha paboty,

NPUKa3oB 0 NepeBojax Ha Apyryt paboty, npukasa 06 yBO/bHEHUW C PaboTbl; BbIMUCKK U3 TPYAOBOM

KHVKKW; cnpaBku O 3apabOTHON nnate, nepuofe paboTbl B gaHHOM AOY u gp.) Konunm AOKYMEHTOB,

CBA3aHHbIX C paboToi, 3aBepAldTCA paboTogaTteneM Hagnexawum o6pa3omM U NpPeAoCTaBAAKTCA

paboTHUKY 6e3B03Me3[HO.

5.2.8. B uensax obecrneyeHUs COXPaHHOCTU LOKYMEHTOB MO JIMYHOMY COCTaBY YBO/bHAEMbIX PabOTHUKOB

B C/nyyae peopraHusaumy u nukempaumsa OOY, a Takxe couManbHOW 3aljuleHHOCTU paboTHUKOB,

BbINMOMHAOLWMX paboTy No TPyLOBOMY AOroBOpPY, BK/KOYaTh B CBOM yYpeAUTe/ibHble JOKYMEHTbI MpaBuna

yyeTa U COXPaHHOCTU [AOKYMEHTOB MO J/IMYHOMY COCTaBy, a TakKXXe CBOEBPEMEHHON nepefaynm MX Ha

rocyapCTBeHHOEe XpaHeHWe Mpu peopraHn3auun UM NUKBUAALUN OPULANYECKOTO nuua (pacnopsxKeHue

Mpasutensctea P® ot 21.03.1994 M 358-p «O6 ob6ecneyeHUM COXPAHHOCTU AOKYMEHTOB MO JIMYHOMY

COCTaBy»).

5.2.9.B cnyyvae peopraHmsaunm wnnn nuksupaumn AOY y4yeT M COXPaHHOCTb LOKYMEHTOB MO /JINYHOMY

coCTaBy MOPAAOK Mepefaynm MX Ha TroCyLapCTBEHHOE XpaHeHWe OCYyLWecTBNATb B COOTBETCTBUM C
npasuiamu, NpegycMOTPEHHbIMW yUYpeauTebHbIMW JOKYMEHTaMN.

5.3 B uenax obecneyeHns npaeB u cBob6of paboTHMKa paboToaatens U ero npeacraBuTeny npu obpaboTke
NnepcoHanbHbIX AaHHbIX paboTHMKA 0653aHbl co6M04aTh crefyoLme TpeboBaHuMA:

5.3.1.06paboTka nepcoHaNbHbIX fAaHHbIX paboTHMKA OCYLLeCTBNAETCA WUCKNOUYUTENBbHO B LUenax

obecneyeHns cobBNOLEHNS 3aKOHOB M MHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, COAENCTBUM PabOTHUKY B

TPYAOYCTPONCTBE, 06YYEeHUM U NPOABMKEHUM MO CNyxbe, ob6ecneyeHUs JMYHON 6€30MacHOCTM

paboTHUKa, KOHTPO/NS KO/NM4YecTBa M Ka4yecTBa BbIMOMIHAEMOW paboTbl M obGecneyvyeHUs COXPaHHOCTU

nmyuiectea pabortogarend, paboTHUKaA U TPETbUX NuL,.

5.3.2. Mpu onpegeneHun obbema M cofepxxkaHuUs ob6pabaTbiBaeMblX MEPCOHaNIbHbIX AaHHbIX paboTHMKA

paboTogatens W ero npeacTaBUTeNnM AOMKHbI pPyKoBoAacTBoBaTbC KoHcTUTyuueit P®, TpyaoBbiM

Kogekcom P®, ®depepanbHbiM 3aKOHOM «O MepCcoHanbHbIX AaHHbIX» 0T 27.07.2006 Ne 152-P3 n NHbIMUK

(hegepasibHbIMU 3aKOHAMW.

5.3.3. Bce nepcoHanbHble gaHHble paboTHMKa paboTogaTeNnb U ero npeactaBuTenn 06s3aHbl NOAyYaTb
TONbKO /IMYHO Yy paboTHMKA. Ecnn nepcoHanbHble AaHHble paboOTHUKA BO3MOXHO MOAYYUTb TOMbKO Y
TpeTbell CTOPOHbI, TO PabOTHUK AO0MKEH ObiTb YyBeAOMIEH 06 3TOM 3apaHee W OT Hero AO/HKHO 6biTb



/4eH0 nucbMeHHOe cornacue. PaboTogaTteNls U ero NpeacTaBuUTeNn LO/HKHbI COOOWMNTL PaboOTHUKY O

/nax, npegnonaraeMbiX WCTOYHMKAX W cnocobax MoJlyYeHUS TMepCcOHaNbHbIX [aHHbIX, XapakTepe
noAnexawmnx noayvyeHUto nepcoHanbHbIX faHHbIX (Hanpumep, ohopMeHMUe 3anpoca Ha MpexxHee MecTo
paboTbl paboTHMKA B LENsAX BbIACHEHUSA ero NpoeccroHanbHbliX KayecTs, 3anpoca B y4ebHoe 3aBefieHne 0
NOA/IMHHOCTM AOKYMeHTa 06 06pa3oBaHUM U T.M.) WU MOCMeACTBUAX OTKaza paboTHMKA AaTb MUCbMEHHOE
cornacue Ha ux nonyyeHwue.
5.3.4. PaboTogatenb W ero  MpeACTaBUTENIMHE MMEKT MpaBanonyymTb U obpabaTbiBaTb MepcoHasbHbIe
JAaHHble paboTHUKA O ero  MOJIMTUYECKUX, PEIUTUO3HBIX W UHBLIX YBEXAEHUAX W YacTHOW >XW3HWU. B
Cnyyasax, HenocpeAcTBEHHO CBA3AHHbLIX C BOMPOCaMW TPYAOBbIX OTHOLWEHWW, B COOTBETCTBUM CO CT.24
KoHcTUTyuumn P® pykoBoWUTeNb W ero npefacTaBUTeNN Brpase Mosiyyatb U obpabaTbiBaTb AaHHbIE O
YaCTHOW >XMU3HM paboTHUKA TONbKO C €ro NMUCbMEHHOI0 COoriacus.
5.3.5. PaboTogatenb n ero  npeacTaBUTE/IMHE MMEKT HpaBamnofyyaTb M obpabaTbiBaTb MepcoHasbHble
JaHHble paboTHMKA O ero u4fneHcTBe B  OOWECTBEHHbIX 06bEAMHEHUAX WM €ero  MNpoCcOo3HON
L0EeATeNbHOCTK, 38 UCK/HOYEHNEM ClyYaeB, NPefyCMOTPEHHbIX PefepanbHbiM 3aKOHOM.
5.4 JInya, BUHOBHbIE B HAPYLUEHUM HOPM, PerynupyoLmx nonyyeHme, 06paboTky u 3awuty
NepcoHasbHbIX faHHbIX pabOTHUKA, MPUBNEKAKTCA K AUCLUNANHAPHON 1 MaTepuasbHOW OTBETCTBEHHOCTU
B NOpAAKe, YCTaHOBNEHHOM TpyAoBbiM KOZeKCOM P® ©n WHbIMU (efepanbHbIMM 3aKOHaMK, a Takxe
MPUBNEKAKTCA K rpaXAaHCKO-NpaBOBOW, aAMUHWUCTPATUBHON W YrON0BHOMW OTBETCTBEHHOCTU B NOPSAAKeE,
YyCTaHOBNEHHOM (peflepasibHbIMUN 3aKOHaAMM.
5.5 HenpaBoMepHbIil 0TKa3 pykosogutens JOY UCKNOUYUTL UAN UCNPABUTb NepCOHabHble AaHHble
paboTHMKA, a TakxXe N0b0e NHOe HapylueHue npas paboTHUKA Ha 3alWUTy NepPCoHasbHbIX faHHbIX BneYeT
BO3HUMKHOBEHME Yy paboTHMKa npasa TpeboBaTh YCTPaHEHWUS HAPYLUEHMA ero npas U KoOMMeHcauum
NMPUYMHEHHOTO TaKUM HapyLlleHVeM Mopa/ibHOro Bpefa.
5.6 Pab0OTHMK HeceT OTBETCTBEHHOCTb 3a LJOCTOBEPHOCTb AOKYMEHTOB, COCTaBNAOLWMX €ro
nepcoHanbHble JaHHble, B NOPAAKe, YCTAHOB/IEHHOM 3aKoHofaTeNbCTBOM P®.
5.7 lnya, BUHOBHbIE B HapyweHnn TpeboBaHnin dPeagepanbHOro 3akoHa «O NepcoHanbHbIX AaHHbIX»,
HEeCyT rpaXkAaHCKy, Yron0BHY0, afMUHUCTPATUBHYIO, AUCLUNAUHAPHYIO U UHYIO NPELYCMOTPEHHYIO
3aKoHO4aTe/IbCTBOM P® OTBETCTBEHHOCTh.

6. NMpaBa paboTHMKA HO 3aWMTe NepcoHaNbHbIX JaHHbIX

6.1. PabOTHMK MMeeT NMpaBO Ha NOJSy4YeHWe CBELEHUIA O CBOMX NMEPCOHaNIbHbIX AAHHbIX, HAXOAALWMNXCS Ha
XpaHeHUW y paboTofaTens W ero YNOJHOMOYEHHbIX NuL, TpeboBaTb YTOYHEHUA CBOUX MNEPCOHaNbHbIX
[AaHHbIX, UX G/IOKMPOBAHUA WUIN YHUUTOXEHUA B CNy4ae, eCNN OHU ABNAKOTCA HEMOHbIMU, YCTapeBWUMH,
HefO0CTOBEPHbLIMMN, HE3AKOHHO MOMYYEHHbLIMU UM He ABNAKOTCA HEOOXOANUMbBIMWU ANSA BbINOMHEHNEM

paboOTHUKOM CBOMX TPYLOBbIX (YHKLWA, a TakXe MPUHUMATb NPesyCMOTPEHHbIe 3aKOHOM Mepbl MO

3alnTe CBOMX npas.

6.2. CBefleHMUs O HanMyuuy NepcoHanbHbIX AAHHbIX AO/MKHbI ObITb NpefocTaBneHbl PaboTHUKY MO ero

3anpocy B [JOCTYNHOM (OpMe, B HUX He [O/MKHbl COAEPXATbCA MEepPCoHaNbHble [aHHble ApYrux

pabOTHMKOB.

6.3. JocTtyn K CBOMM [JaHHbIM rMpefocTaBnseTcd paboOTHUKY WAW ero 3aKOHHOMY MpeAcTaBUTENIO

pabotogarenem WM* ero YnosHOMOYEHHbIMU NnuaMu npu obpalieHun nnbo npu nonyvyeHMM 3anpoca

pabOTHMKA WM ero 3akKOHHOro npeacTaBuUTend. 3anpoc [O/KeH cofepXaTb HOMep OCHOBHOIO

LOKYMEHTa, YLOCTOBEPAKLWEro IMYHOCTL paboTHMKA WM ero 3aKOHHOro npeAcTaBuTene, CBefeHUA O

[ate BblfayM YKa3aHHOro JOKYMeHTa W BblaBLUeM ero opraHe M CO6CTBEHHOPYYHYI NOANUCH PaboTHMKA

MW ero 3aKOHHOro npejctaBuTend. 3anpoc MOXeT OblTb Hanpas/eH B 3/IEKTPOHHON (opme 1 noAnucaH

3/1EKTPOHHOW LM(POBOMA NOLMUCHI0 B COOTBETCTBUMN C 3aKOHOAATe/IbCTBOM P®.

6.4. B uenax obecrneyeHns 3aluTbl MepPCOHaNbHbIX [aHHbIX, XPaHAWMXCA B YupexeHuu, paboTHUK

NMeeT NMpaBo Ha:

6.4.1. TToNHY0 WMH(pOPMALUID O COCTOAHUM CBOUX MEPCOHA/IbHbIX [AaHHbIX U 06paboTKe 3TUX AAHHbIX

paboTofartesiem M ero ynoJHOMOYEHHbIMU NULaMU.



CB06OAHbINV GecnnaTHbI 4OCTYN K CBOMM MEPCOHaNbHbIM AaHHbIM, BK/OYaA NpaBO Ha NOay4YeHue
/)nuii no6ok 3anucuK, cofepkalleli nepcoHaNbHble AaHHble pabOTHUKA, 3a WCKIKYEHUEM ClyYaes,
npeaycMOTPEHHbIX (efepasibHbIM 3aKOHOAATENIbCTBOM.

6.4.3. OnpegeneHne npeacTaBuTeNnen Ans 3awWMTbl CBOMX MEPCOHaNbHbIX JaHHbIX.

6.4.4. TpeboBaTb UCK/IOYEHUE WM UCMPABNEHNE HEBEPHbIX WM HEMONIHbIX MepCOHaNbHbIX [AaHHbIX, a
TaKXe fAaHHbIX, 006paboTaHHbIX C HapyweHuem TpeboBaHWUI (egepanbHOro 3akoHogdaTenbcTBa. [pw
O0TKa3e PYKOBOAMTENS WAN €ro npeacTaBUTENeil UCKNKYUTbL WM WUCNPaBUTb MepCcOHaNbHble [AaHHble
paboTHMKa WMeeT MpaBO 3afBUTb B MWCbMEHHON (hOpMe PYKOBOAMTENO O CBOEM Hecorfnacum c
COOTBETCTBYHOLWMM 060CHOBaHMEM TaKOro Hecornacus. lNepcoHanbHble AaHHble OLEHOYHOro xapakrtepa
pabOTHMK MMeeT NpaBo AOMONHUTbL 3adaB/IeHMEM, BblpaXKaroLUMM ero CO6CTBEHHYO TOUKY 3pEHUS.

6.4.5. [peboBaTb 06 W3BEWEHUN PYKOBOAWUTENEM WAM €ro YMNONHOMOYEHHbIMWU /NULAMU BCEX NUL.
KOTOpPbIM paHee OblI CO06LLEHbI HEBEPHbIE WX HEMOJIHbIE MepcoHabHble fJaHHble paboTHUKA, 060 BCEX
NMPOV3BELAEHHbIX B HAUX UCKIKOYEHUAX, UCNPABAEHNAX UNN LOMNOJIHEHUAX.

6.4.6. O6>xxanoBaTb B Cyj Nto6ble HeNpaBoOMepHble LENCTBUA UM 6e3[eNCTBUA PYKOBOAUTENS WK

ero YrnoJIHOMOYEHHbIX UL, NPy XpaHeHUn, 06paboTKe 1 3aLiMTe ero nepcoHanbHbIX JaHHbIX.
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